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MHUHHUCTEPCTBO OBPA30BAHU S

U HAYKH POCCHICKOI OpraHsl HCTIONHHUTEIBHOM BIACTH
OEJEPALIMU cybbektoB Poccuiickoit ®enepauu,
(MUHOBPHAYKHU POCCHN) OCYIUECTBIISIONINE YHPABIICHHE

B cpepe 0OpazoBaHus
3AMECTHUTEJIb MUHUCTPA

Trepckas yn., . 11, Mocksa, 125993
Ten. (495) 539-55-19
Daxc (495) 629-08-91
E-mail: info@mon.gov.ru

1A 03 20752 3 AR-409 J06

O HampaBIeHUU METOAMUYECKUX
pEKOMEH ALK

Munob6pHayku Poccuu B LeNSX OKa3aHHs METOOMYECKOW IMOMOIIM OpPraHH3aLUsM,
peaTu3yIONMM AONOIHUTENbHbIE NMPO(EeCCHOHANBHBIE IPOrPaMMBI, B YCIOBHAX HOBOIO
3aKOHOAATeNsCTBA 00 00pasoBaHHM, paspaboTao AONOJNHEHHble MeTtoauyeckue
peKOMEHAAIMK IO pa3paboTKe, 3alONHEHHUIO, Y4YeTy M XpaHEeHHI0 JOKYMEHTOB O
kB pukayu (nanee — Metogmdeckie peKOMEHIALHH ).

OO6palaeM BHUMaHHEM, YTO COTIIACHO MYyHKTY 17 yacTu 3 ctarbk 28 denepanbHOTO
3akoHa oT 29 gekabps 2012 r. Ne 273-®3 «O6 obpazoBannu B Poccuiickoii ®eneparimm»
NpUOOpeTeHHe WK HM3rOTOBIIeHHE OJaHKOB NOKyMEHTOB 00 oOpazoBaHuu U (WiM) O
KBAUTH(QUKAIAM  OTHOCHUTCS K  KOMIICTEHLIMHM  OpraHU3al[iH, OCYIIECTBIMIOMECH
00pa30BaTENbHYIO 1€ITEIBHOCTH, B YCTAHOBIEHHOH cdepe AesITeTbHOCTH.

Ucnonw3oBanue OJIAHKOB JOKYMEHTOB O KBaIU(DHKAUMK, YTBEPXICHHBIX
U HM3TOTOBIEHHBIX B COOTBETCTBHM C HOPMAaTHBHBIMH IPaBOBBIMH [JOKYMEHTaMH,
nericrBoBaBMMK 10 1 cenTsiOps 2013 r., BuA, dopMa KOTOPHIX, HCIONB3yeMas
CHMBOJIHKa Ha OJlaHKe NOKYMEHTa HE COOTBETCTBYET NEHCTBYIOIIEMY 3aKOHONATENIbCTBY
00 oOpa3oBaHMK, B HYaCTHOCTH ONAHKOB MOKYMEHTOB TIOCYJapCTBEHHOro o0pasla,
He JOITyCKaeTCsl.

PexomeHnmyem npunaraeMsle MeToguyecKue PeKOMEHAALUN TOBECTH JO CBEINCHUS
OpraHH3alyi, OCYINECTB/IOUIMX OOpa30BaTeNbHYIO JesITEeNbHOCTh, Ha TepPHTOPHHU
cy6bexTa Poccuitckoi @enepanum.

[Mpunoxenue: Ha 39 1. B 1 3K3. g \ /__‘i

A.A. Kiitumos

JI.B. IliMenskoBa
(495) 629-76-21
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METOIMYECKHUE PEKOMEHJJALI
110 pa3paboTKe, MOPSAKY BBIAAYH U YUETY JOKYMEHTOB O KBaIM(QHKAUWH B chepe
JOIIOJIHUTEIHHOTO NMPo¢eCCHOHATEHOTO 00pa3oBaHus

BBeagenune

B cootsercTBuH ¢ yacTeio 1 craTteu 60 ®enepanbHOro 3akoHa ot 29 mexabps 2012 r.

Ne 273-®3 «O6 obpasoBanuu B Poccuiickoii ®enepanun» (nanee — GenepanbHbli 3aK0H
Ne 273-03) ycraHOBiE€HB BHABI JOKYMEHTOB, IOJJIeXkallyie Bhigade B Poccuiickoit
denepaunu.

B COOTBETCTBHM C mpuKa3oM MuHo6pHaykn Poccmm or 1 mioms 2013 .
Ne 499 «O6 yrBepxnennu Ilopsiaka opraHuzanuyd U OCyleCTBIEHHs 00pa3oBaTeNbHOR
JESATeIBHOCTH o JIOTIOJTHUTEIEHBIM npodeccHOHaNbHBIM IporpaMMam»»
(3apeructpupoBan  MunuctepctBoMm roctunuu Poccuiickoit ®epepanuun 20 aBrycra
2013 r., peructpauuonHsli Ne 29444) (panee — Ilopsnmok) ycraHOBiIeHBI mpaBuiia
OpraHM3alldd M OCYIIECTBJIEHHS OOY4YEHHUSA MO JONOJHUTENBHBIM MPOdHeCCHOHATHHBIM
MporpaMMaM JONOJHHUTENBHOTO NPo¢eCCHOHATBHOI0 00pa30BaHHUsl.

JlunaM,  ycmenmHO — OCBOMBIIMM — COOTBETCTBYIOUIYIO  JOIOJHHUTENHHYIO
npo(heCCHOHANBHYIO MPOrpaMMy M IIPOUIENIINM HTOTOBYIO aTTECTAlMI0, BBIAAIOTCA
NOKYMEHTHI O KBaJIM(UKAIMU: yAOCTOBEPEHHE O NOBBILIEHUH KBaJU(PHUKAIH, TUTUIOM O

npodeccHoHaIbHON NEPENOATrOTOBKE.
1. O pa3spa6oTke 6,1aHKOB JOKYMEHTOB 0 KBaAH(DUKAUHH

OpraHuzalyy, OCYUIECTBISIOLME OOpa3oBaTeNbHYIO OEATeNbHOCTh (Jajee —
oOpazoBareflbHblE  OpraHW3allMd) BBIJAIOT  JIMLAM, OCBOUBIIMM  JOIOJHUTENbHEIE
npodecCHOHaNbHBIE IPOTPaMMBI, JOKYMEHTHl 0 KBaM(UKauu 1o obpaslly U B HOpPAIKE,
KOTOPHIH yCTAHOBJIEH STHMH OPTraHU3alUsAMH CAMOCTOSTENBHO.

3aKoHOIATETHCTBOM 00 00pa3OBaHMU HE YCTAHOBJIEHA OO0SA3aTENBHOCTH BBIIAYH
00pa30oBaTeNbHOW  OpraHu3alyed HOKyMEHTa O KBalUMGUKAIMH, SBIAIOMIErocs

3aIIUIIEHHBIM OT ITO/UIeTIOK NOMUrpadHIecKON MPOMyKLHEH.
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BMmecrte ¢ TeMm, B cOOTBETCTBUH ¢ 4acThio 1 cTtaThu 6 PenepanbHOro 3akona Ne 273-
®3 x nonHoMouusM (QelepaNbHEIX OpPraHOB TOCYJapCTBEHHOW BIacTH B cdepe
00pa3oBaHUs OTHOCSHTCA:

pa3paboTka W TPOBeNEHHE eIOWHOW TIOCYNapCTBEHHOH TIONUTHKA B cdepe
obpazoBaHus;

OpraHu3anus [peOCTaBIeHUS JIOTIOJIHUTEJIBHOTO IpodecCHOHAIBEHOTO
obpa3oBaHus B QeiepalIbHBIX TOCYJapCTBEHHBIX 00pa30BaTeIbHBIX OPTaHU3alUAX;

¢dbopMHpoBaHKe U BeleHHEe (QelepalbHbIX HHPOPMAIIMOHHBIX CUCTEM, (heepalIbHbBIX
6a3 naHHBIX B chepe oOpa3oBaHuMA.

CornacHo nyHkty 4 uwactw 1 crateu 7 DepepanpHoro 3akona Ne 273-03
K nonHomoumsM Poccuiickoit @epmepauun B cdepe oOpa3oBaHUS, NepeNaHHBIM JUIS
OCYILIECTBJIEHUS. OpraHaM rocyIapcTBeHHOH BiacTu cyObekrtoB Poccuiickoit Oenepanuu,
OTHOCHTCS MOATBEPKACHUE NOKYMEHTOB 00 00pa3oBaHuy U (MIH) 0 KBATH(GHUKALHH.

Ha ocHoBanuu nyskra 9 yactu 1 craten 8§ degepanbHoro 3akoHa Ne 273-03
K MOJIHOMOYMSM OpPIaHOB IOCYJapCTBEHHOH BnacTu cy6nexToB Poccuiickoit Demepanuu
B Ccdepe o00pa3oBaHMA  OTHOCHTCA  BONPOC  OpPraHM3alHHd  NPEJOCTABIECHHUS
JIOTIOJTHUTENIBHOTO po¢eCCHOHATBHOIO obpa3oBaHus B roCyJapCTBEHHBIX
o0pa3oBaTeNbHBIX OpraHu3auuiax cyorekToB Poccuiickoit Oenepauuu.

Takum o6pa3om, ¢enepanbHble OpraHbl TrOCyJapCTBEHHOH BIACTH H OPTaHBbI
rocyJapcTBeHHOH BnacTH cyObekToB Poccuiickoit  ®enepanuu  BOpaBe IpU
HeoOXOAUMOCTH IPEexbsBIATH OIpefielieHHble TpebGoBaHMS K oOpa3uaM OJaHKOB
JOKYMEHTOB O KBalH(HKAaLlMH, BBIAABACMBIX IOJBEIOMCTBEHHBIMH OOpa30BaTENbHBIMKA
OpraHM3alMsIMM, JHUOG0 O06pa3OBATENBHBIMH OPTaHM3ALMAMH, KOTOPhIE OCYIIECTBISIOT
00pa3oBaTeNbHyI0 JesTeNIbHOCTh Ha Tepputopun cybwvekra Poccuiickoit ®enmepauuu B
COOTBETCTBUH C JIeHCTBYIOINMM 3aKOHOAATEILCTBOM.

Hicnonb3oBanne  OJaHKOB,  SIBJSIOINMXCS — 3alMILEHHOM  OT  IOJMETIOK
noyiurpadguueckor NpoxyKIuel, II03BOJIIeT:

o0JIerduTh Mpouecc MOATBEPXKACHUS MOMJIHHHOCTH MOJYYEHHON KBaTUpHKaLHM
KOHKPETHBIM JIMLIOM, paboTofaTensamMu, KaApOBbIMH CITyX0aMu U 1p.;

3KOHOMHTH OIOKeThl 00pa3oBaTesbHbIX OpraHUu3aluii;

MeTonuueckre pekoMeHaaUHH - 06




[OBBICHTP HMMH/K JIOMONHHTENBHOIO npodeCcCHOHABHOIO  00pa3oBaHUA B
YCIOBHSAX PpaMOYHOH periaMeHTalud oOpa3oBaTeNbHON JeATeNsHOCTH B cdepe
JOTIOJTHATENBHOIO NPOPEeCCHOHABHOrO 00pa30BaHuys;

YCTaHOBUTh IIO,IIJII/IHHOCTB. H3TOTOBJICHHOro OnaHka B CBS3H CO CTPOroi
OTYETHOCTBIO NPEANPUITHH-U3rOTOBUTENEH Ileped JIMLIEH3UDPYIOUIMM OpPraHoM, 4To
MHHHMH3ZHPYET BBITYCK (aJbUIMBBIX OJIAHKOB HEJOOPOCOBECTHBIMM XO3SHCTBYIOLIUMH
CyOBEeKTaMH.

Pa3paboTkoli 61aHKOB NOKYMEHTOB, SBISTFOLIMXCS 3alUIIEHHOW MoaurpapruecKoi
NpONYKUHEH, B COOTBETCTBUM C TpeOOBaHUAMH JEHCTBYIOIIETO 3aKOHOJATENbCTBA
B Poccuiickoii ®enepauun 3aHAMAIOTCS NpeANPHATUI-H3TOTOBUTENH, JuueH3uaTl OHC
Poccun. IlepeueHr HeoOXomuMBIX TpeOOBaHHMH K 3alIMIIEHHOH MOJHrpaduuecKoi
NPOIYKIIMHA COOEPXKUTCS B Npukaze MunuctepcTBa ¢prHaHcoB Poccuiickoit ®enepaunu ot
7 despans 2003 r. Ne 140 «O peanuzamuu nocrasoBneHus [IpaButenscrBa Poccuiickoi
Qenepatu ot 11 Hos6pss 2002 r. Ne 817», a Takke B HaUWMOHANbHOM CTaHOApPTE
Poccuiickoii ®enepaunu I'OCT P 54109-2010 «3ammrnsie Texnonorun. Ilpoxyxims
nonurpadpudeckas 3amuileHHad. OOmue TexHU4eckue TpeOOBaHUS», BBEAEHHOM B
neficrBue nmpukazoM Poccranmapra ot 21 nexabpst 2010 roga Ne 803-ct «O06 yrBepxneHun
HAI{UOHAJIBHOIO CTaHApTay.

Peectp npeAnpUATHI-U3rOTOBUTENEH 3alIUOIEHHOW NOMUrpaguvecKor MpoyKIUH
HaxoxuTcsa Ha opuumansHoM caite ®HC Poccun o agpecy: www.nalog.ru.

IIpeanpuATUAMU-U3TOTOBUTEISIMH ~ MOXET  OCYINECTBIATHCS  H3TOTOBJICHHE
YHUQUIMPOBAHHBIX (QopM ONaHKOB JOKyMEHTOB C JONOJHUTENBHBIM IepedHeM
OTJIMYUTEJIBHBIX 3AIIMTHBIX TPU3HAKOB 110 3CKHU3aM, IPEOCTaBIIEMbIM 00pa30BaTeIbHBIMU
OpraHu3alUsIMH, COOTBETCTBYOIKM TPEOOBAHUAM 3aKOHOAATENILCTBA.

Breibop mnpemupUATHH-U3rOTOBUTENEH OJaHKOB JOKYMEHTOB OCYIHECTBJISETCS
00pa3oBaTeNbHBIMU OPraHU3ALUAMH CAMOCTOSATENBLHO.

JlokyMeHTEI 0 KBanu(uUKanuu (yHAOCTOBEPEHHE O NOBBIIICHUH KBATUGHKALUH,
IUILIOM O MpodeCCHOHANBHON IepenoAroTOBKE) MOTYT HMeThb pasHylo (opMy, pasMmep
H IBeTOBOE O(QOpMIIEHME, KOTOPBIE CaMOCTOSTENBHO OIIPEAEIIOTCS 00pa3oBaTebHOU
opraHy3alueH.

ITprmeps! 0Opa3noB GJIaHKOB JOKYMEHTOB, BaDHAaHTHI OQOPMIICHHS NOKYMEHTOB O

KBaITM(PHUKALUK U CIPABKH 110 KTOraM oOy4eHHs IpUBEICHBI B NprulokeHusX Ne 1 u Ne 2 x
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HACTOSIUM pPEKOMEHJAalHUsM W MOTyT OBITh HCIOJB30BaHbl 10 YCMOTPEHHUIO
ofpa3oBaTenpHON OpraHu3aliH.

OOpasupl  JOKYMEHTOB  (HUKCHPYETCsS  JIOKAJIBHBIM  HOPMATUBHBIM  aKTOM
ofpazoBaTenpHOM  opraHm3auud. llpumep  JOKaNbHOTO  HOPMATHBHOrO  akTa
00pa3oBaTeNbEHOM OpraHU3allii MPUBEACH B MPHIIOXKEHUH Ne 3.

C nenpro opraHu3alyy ydera 6JaHKOB JOKYMEHTOB 0 kBaymdukanuu (yoocToBepeHH
O TMOBBIIECHUM KBATMPUKAIMKA U (WIHM) TUIUIOMOB O NMPO¢EeCCHOHAILHON MepernoaAroTOBKE)
peKOMeHIyeTcsi IpU pa3paboTke OaHKa [JOKyMEHTa I[IPEeoyCMOTpETh HAIMYHE CEepHH
M HOMepa COOTBETCTBYIOIIETO OJIaHKa, KOTOpBIE BIIOCIEACTBUHM OYIDYT HCIIONB30BATHCS UIA
BHECEHHs CBEJEHMH B (elepanbHyro HHDOpMAnHOHHYIo cucteMy «DeneparbHBIi peecTp
CBeleHW O [OoKyMeHTax o6 oOpasoBaHMM u (W) O KBalddHUKAIMH, AOKYMEHTax
00 oOydeHrm», a TaloKe MO3BONUT 3(¢EeKTUBHO UACHTUGHUIPOBATh (GaKTHl BBUIAYH
JOKyMEHTa O KBaJIM(HUKALKH JIULLY, 3aBEPIIUBIIEMY 00ydeHHe.

Tax, Hampumep, B ciy4ae H3IOTOBNEHUS NOKyMEHTa Ha OjiaHKe, SBISIOIIAMCS
3AlUIIEHHOM OT MOJZIENOK Monurpaduueckoll NpoayKUueH, OJaHK HOKyMEHTa HMeeT
HyMepaLHIO, COCTOSILYIO U3 12-TH CUMBOJIOB:

nmepBble JBa CHMBOJA — JABY3HauHBId wudpoBoit kox cybwsekTta Poccuiickoi
Qeneparuy, Ha TEPPUTOPHH KOTOPOTO PacIioyiojkeHa oOpa3zoBaTeibHast OpraHU3aLlus;

TPETUH W 4YeTBEPTBHIH CUMBOJBI — [BY3HAYHBIA HOMEp JIMLEH3UH, BBIJIAHHOU
NPEANPUATHIO-U3TOTOBUTENIO  ¢defepallbHBIM  OpPraHOM  KCIIOJIHUTENBHON  BIACTH,
OCYILUECTBISIONIMM JIMIEH3NPOBaHUE NPOM3BOACTBA M pealTM3aIHI0 3aIMIIEHHOH OT
noaneNiok mnojurpaduyeckod NpoAyKuuu (IIPU ONHO3HAYHOM HOMEpE JIMIEH3WH OH
~ IomonHseTes ciesa Ludpoi «0»);

NATBIH - OBEHAALATHIH CUMBOJIBI — Y4ETHBIA HOMEp INpeaNpHSATHI-H3rOTOBUTEII,

COCTOSIIMHA 13 BOCbMH LU p.

2. 3anoaHenne 0JIAHKOB JOKYMEHTOB 0 KBaJH(HKaIIUH, BbIa4a Ay0JanKaTOB

JAOKYMCEHTOB O KBaJIH(lJHKaIlHH

I[OK}’MCHTBI o KBaJTHd)I/IKaHI/II/I Od}OpM)DHOTCH Ha TIoOCYAapCTBCHHOM A3BIKEC

Poccuiickoii Penepaunu. JJoKyMeHTHl O KBaJHPHKALMH MOIyT OBITH OQOpPMIEHBI Ha
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MHOCTPAaHHOM SI3BIKE B IMOPSOKE, YCTAHOBJIEHHOM JIOKAIbHBIM HOPMATHBHBIM aKTOM
00pa3oBaTeIbHON OpraHU3aIueH.

Ilpy 3amomHeHHH OJaHKOB YOOCTOBEPEHHH O MOBBINICHUHM KBaTUGHUKAIMK U
IUIUIOMOB O TNpodecCHOHANBHOH IepernoAroToBke (nmamee — OJNaHK JOKyMEHTA)
HEOOXOMUMO YKa3bIBaTh CIIEAYIOLIHE CBEICHI:

oduuuanpHOe Ha3BaHHE 00pa30BaTeNbLHOH OpraHU3al[iid B UMEHUTEIIEHOM IaJeKe,
COIJIaCHO YCTaBYy JaHHOH 00pa30BaTeNIbHOM OpraHU3aIiy;

PETrUCTPalMOHHBIA HOMEp IO KHUI'e PErHCTpalMU JOKYMEHTOB;

HalMEHOBaHHEe ropofa (HaceJeHHOrO IIyHKTa), B KOTOPOM  HaxOIUTCH
obpa3oBarenbHas opraHU3aLus;

JiaTa BbIIaYH JOKyMEHTa;

dbaMwIis, UM U OTYECTBO JIMIIA, MPOIIEAIIEr0 HOBBINIEHWE KBANH(DUKALMHA HITH
npodeCCHOHANBHYIO NMEePeNOAroTOBKY (IHIETCS IMOJHOCTHIO B HMEHUTENIEHOM Iajie)ke B
COOTBETCTBHH C 3aIlTUCHIO B NTACIIOPTe WM JOKYMEHTe, ero 3aMeHstomeM). Gamums, nms,
OTYECTBO HHOCTPAaHHOIO TIpaXXJaHWHA 3alUCHIBAIOTCS [0 MAHHBIM HaI[MOHAJIBHOTO
IacIopTa B pyCCKOA3BIYHON TPAaHCKPUITITHY;

HaNMEHOBaHHUE MPOTrPaMMBI;

CpOK OCBOE€HHSI IPOTrPaMMBl;

nepuon o0yueHus;

HOBBI BHA NpodecCHOHANBHON JeATeNbHOCTH W (WIM) HauMeHOBaHHe
IIPUCBOEHHOM KBaTH(pHUKAIUU (TPY HAJIUYHAH).

brank  JoKyMeHTa ~— IIOANMUCHIBAaeTCs  pyKoBoauTelleM  oOpa3oBaTesibHOH
OpraHu3ariy, MHBIMH JIMLAMH Ha YCMOTpEeHHE oOpa3oBaTenbHoOl opranu3auuy. Iloanuce
Ha JOKYMEHTax MPOCTABJISIETCS YEepHMJIAMH, NMAacTOM HIH TYLIBIO YEPHOrO, CHHEro HIIH
¢uoneroBoro 1Bera. [loanmucaHue AOKYMEHTOB (AaKCUMMIJIBHOH IOJNMCBIO HE
ponyckaercs. Ha Mecte, oTBeneHHoM Juis mnedatd — «M.IL», craBuTcs mnevatsh
o0Opa3oBaTrenbHON oOpraHu3alyy.

Bnank nprioxxenus (MpU HAIMYUH) 3aII0JIHAETCS HAa YCMOTpeHHE 00pa3oBaTeIbHOM
OpraHu3al{i K COIEPXXUT CBENEHHUSA O HAaHMEHOBAHHMH 00pPa30BaTEIBHON IIpOrpamMMsl,
HaMMEHOBAaHUM IMPHUCBOSHHON KBamuduKalMU (IpU HAIUYUM), CPOKE OOYYEHHd, rofe

IOCTYILIEHHS Ha 00y4YeHUe, rojie OKOHYAHUA O0yUYeHHsI.
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3anosnHeHHe OJIaHKOB JOKYMEHTOB DPYKOIHCHBIM CIIOCOOOM HE pPEKOMEHIYeTCA.
BnaHku [OKyMEHTOB 3allONHSIOTCA [eYaTHBIM CIOCOOOM C IOMOILBIO MpHHTEPA,
wpudprom yepHoro 1Bera. (OOpa3oBarenbHas OpraHu3alysi MOXeT pa3paboTarh
nporpaMMHoe obecrneueHue, NpelHa3sHaYeHHOe JUIsi aBTOMATU3aluU Y4YeTa U 3aTlOTHEHHS
671aHKOB JJOKyMEHTOB IIPH IIOMOIIY IIPUHTEPOB.

3anonHeHne ONAaHKOB JOKYMEHTOB MOXET IMPOU3BOJUTHCA C IOMOUIBIO MOMYJIS
3allOJIHEHUSI M ydeTa JOKYMEHTOB B cilydae BblOopa oOpa3zoBaTenbHON OpraHu3aldeit
UCIIONB30BaHKs OJIaHKOB JOKYMEHTOB O KBaJUGHKALMK, ABAAIOMIUXCS 3aIUINEHHOH OT
HoAAenoK nonurpaduueckoi npoxykuued. OnucaHre MOXYJS 1O 3alOJHEHHIO GIaHKOB
NPUBEJEHO B MPHIIOXKEHUH Ne 4.

JyOnukatbl BBIJAIOTCS JIMLIAM, YTPATUBIIMM JOKYMEHTHI, IPU YCIIOBUH HaJIMYHS
B 00pa30BaTebHOM OpraHM3alid BceX HEOOXOOUMBIX CBEACHHH O MPOXOXKAECHHU
JaHHBIMH JunamMd oOydenus. JlyObnukar BblmaeTcs Ha (aMHIIUIO, HMS, OTYECTBO,
HIEHTHUYHble MOJIMHHUKY NOKyMeHTa. J[yOnukaT BblaeTcs Ha OnaHKe, NeHCTBYOIIEM
Ha MOMEHT BblauM gy6nuxaTta. Ha my6nukare qoKkyMeHTa B 3aroJIOBOK Ha THTYJIe CIIpaBa

BBEpPXY CTaBHUTCH LUTAMII « Iy OJIUKAT».
3. Yyer 6/1aHKOB JOKYMEHTOB

s ydera BBIA@4d JOKYMEHTOB O KBaJlMUKalWH, AyOIHKAaTOB JOKYMEHTOB O
KBaIv(HKAIIMM, HHBIX JOKYMEHTOB B 00pa3oBaTesIbHOH OpraHM3allUd BeNYTCS KHHUTH
perucTpalyy BEIIAaHHBIX JOKYMEHTOB (Jlajiee — KHUTa PEerHCTpaliy):

KHHUra PEeTUCTPAIlK BbIIa4y YJOCTOBEPEHHUH O MOBBILICHUH KBAJIM(QUKAIHY;

KHUTA PErHCTpaldd BBbIJA4YH AUIUIOMOB O MpOodeCCHOHANBHOW NEepeNnoAroTOBKU U
NPUIOXKEHUH K JUIUIOMY;

KHHTa PETUCTPALUK BbIAa9U CIIPaBOK 00 00y4YeHHH;

KHHTA pErHCTPaLUy BbIJa4d AyOIIMKaTOB JOKYMEHTOB.

B KHHI'Y perHCTpallii BHOCATCA ClIeAyIOLUHe NaHHbIE:

a) HaIMEHOBaHHe TOKYMEHTa;

0) HoMep GJ1aHKa JOKYMEHTa;

B) [TOPSAKOBEIA PerMCTPalMOHHBIH HOMED;

r) AaTa BeIJA4YU JOKYMEHTa,

Metoauueckue pekoMeHaaunH - 06
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n) ¢daMuius, UMs, OTYECTBO (IOCTENHee — IPH HAJTHYMM) JIKIA, [OJYYHBIIETO
JOKYMEHT; '

€) JlaTa 1 HOMep IMPOTOKOJIA ATTECTALIHOHHOW KOMHUCCHH (TIPH HATHYHH );

X) TOANMCH JIMI@, KOTOPOMY BBIJAH MOKYMEHT (€CH JOKYMEHT BBIAAH JIHYHO
BBIITYCKHHKY JTHOO 110 JOBEPEHHOCTH), JIUOO JaTa U HOMEP IIOYTOBOTO OTIIPABJIEHUS (€C/IU
JOKYMEHT HaIlpaBJIeH Yepe3 ONepaTopOB IIOYTOBOM CBSI3H OOIIETO MOJIB30BaHHS);

3) NOAIKCH CHENUATNCTA, BHIABILIETO JOKYMEHT.

JIONOMHUTENIEHO PEKOMEHAYETCS OCYIECTBIATh YYeT NAHHBIX O HAaHWMEHOBaHHUHU
o0pa3oBaTeNbHON IPOrpaMMBbl, HaMMEHOBAaHHM IIPHCBOEHHOHN KBaMUKauuu (TIpH
HAJIMYMH), CpOKe 00yUeHUs, AaTe NOCTYIUIEHHA Ha oOydeHHe, JaTe OKOHYaHHS O0y4eHHs
(norpebyroTcs  1yis  BHECEHHsT B (QenepabHYIO  HH(QOPMAILMOHHYIO  CHCTEMY
«DenepanbHBIl peecTp CBEACHUH O JOKyMeHTax o0 o0pa3oBanud # (HIH) O
KBTU(UKAIMH, TOKyMEHTaX 00 00yYeHUm»).

Takxum 00pa3oM, B KHUI'€ peTHCTpalMU MOTYT OBITh 3aUKCHPOBAHBI:

HaUMEHOBaHUE IIPOTPaMMBI;

CPOK OCBOEHUS IIPOrPaMMEl;

nepHof o0y4YeHus;

mudp rpymnisi;

HauMEHOBaHUE IPUCBOEHHOM KBanuduKaruu (IpH HATHYHHN ),

B CJly4Yae IOJy4eHus JOKyMeHTa (JlyOnuKaTa JOKyMEHTa, XyOInKaTa MPUIIOXKEHHUS K
JAIUIOMY) IO JOBEPEHHOCTH B rpade «IIpunoxenue» yxaspiBaercs aMumIds, UM U
0T4eCTBO (IIOCNIEAHEeE — IPH HAJTMYMH) JTUL2, KOTOPOMY BBIZIAaH JOKYMEHT;

JlaTa U HOMEP MPUKa3a O 3a9UCIICHUN CITyIIATeJIs;

JlaTa U HOMep IpyuKa3a 06 OTYUCIIEHUH BBITYCKHUKA.

Ecnu 6bina momyineHa omubka B KHHUre (BEIOMOCTH) BBIJAYd JOKYMEHTOB, TO
HOBTOPHO 3amuCh He Jenaerca. HeBepHo crenaHHas 3amUdCh KOPPEKTUPYeETCS
[IOCPEICTBOM BIIMCHIBAHHS DSOOM HOBOH 3allMCH M BHECEHUS IOIMOJHUTENLHOH 3aricu
«HcrpaBiieHHOMY BepuTh». CTaBUTCS MOANUCH U AeTaeTcs paciM(pOBKa HOJIHUCH.

Kuura perucTpaliui JOKYMEHTOB HPOLOIHYPOBBIBA€TCS, HPOHYMEDOBEIBAECTCS
U XPaHUTCS Yy PyKOBOLUTENS 00pa30BaTeIbHON OpraHU3al1H.

Jlomyckaetcst ohopMileHHe BeJOMOCTH BBIaYd JOKYMEHTOB B CIIydae IPOBEINCHUS

BEHIE3OHBIX 3aHATHH. B 3ToM cioydae 10 OKOHYaHMM OOydYeHHs HO KaxXIOH

Meroauueckre pexoMeHIaumy - 06
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JOTIOJIHUTENIFHOM Npo¢)ecCCHOHANIPHON IpOrpaMMe MOBBIIIEHHS KBAIHGHKAIHH H
npodecCUOHANBHONW NEPEeNoAroTOBKE OGOPMILTIOTCS BEJOMOCTH BBIAAYN JOKYMEHTOB IO
KaXXAOH rpymie:

BEIOMOCTb BBI/Ia4U yAOCTOBEPEHUHN O MOBBIIIEHUH KBAJTU(DHKAIHH;

BEIOMOCTh BBIJaYM JAHMIUIOMOB O IpodECCHOHAIBHONH MNEepenoaroToBKE U
IIPUJIOXKEHUH K JUILIOMY;

BEJIOMOCTb BBIAa4YH JTyOJIUKATOB JOKYMEHTOB.

B mpunoxenun Ne 5 npuBeAeHB NpUMEPHl OGOPMJIEHHS BEIOMOCTH BbIIa4H
JOKYMEHTOB O KBaJTH(HUKAIHH. |

CriequaucT, OTBETCTBEHHBIN 32 JOKYMEHTHI CTPOrOM OTYETHOCTH, [0 OKOHYaHHU
KaJIeH/IapHOTO roia opopMIISIeT KHUI'Y PerHCTpaliiy ClieXyIOIUM 00pa3oM:

odopmIIsieTcs TUTYNBHBIHN JUCT (pwioxeHue Ne 6);

BEIOMOCTH BbIIa4M JOKYMEHTOB IIPOHYMEPOBBIBAIOTCS B XPOHOJIOTHYECKOM
HOpSIKE,;

KHUTa PETUCTPALIKY, T.€. BEAOMOCTH NPOLIHYPOBLIBAIOTCH;

KHUIa pErucTpalii CKpeIUigeTcs Ie4yaTblo o0pa3oBaTEeNbHON OpraHU3aliy
C YKa3aHHeM KOJIMYECTBA JINCTOB BEAOMOCTEH B KHUTE PETHUCTPAIMH.

B mpunoxxenuu Ne 7 npuBegeHa taioke GopMa KHUTM PErUCTPalld BBIAAYH CIIPaBOK
06 oOyueHun.

JlokyMeHT o kBanudukanuu (Ky6aukaT JOKYMEHTa) BhIJIAeTCs BBITYCKHHUKY:

JIUYHO;

ApyroMy JIMI[y IIO 3aBEPEHHOM B YCTAaHOBJIEHHOM MOpAAKE HOBEPEHHOCTH,
BBIIAHHON yKa3aHHOMY JIULLY BBIITYCKHHKOM;

IO 3asIBJIEHHIO BBIITY CKHHKA HAIPaBISIETCS B €0 aIpeC Yepe3 OIepaTopoB IOUYTOBOM
CBSI3M OOINEro MOJIK30BaHUSA 3aKa3HBIM IOYTOBBHIM OTIIPABIEHHUEM C YBEJOMJIEHUEM O
BpPY4EHHUHU.

VYBenoMIleHHE O BPyYEHHH XPAaHUTCS BMECTE C BEJOMOCTHIO BHIJaYH JOKYMEHTOB
IPYIIIBL, TAE YUUICS ClylIaTels.

JloBepeHHOCTD M (WUIH) 3asBJIEHHE, [10 KOTOPhIM OB BbIAAH (HanpaBileH) JOKYMEHT
(myOnvxaT NOKyMEHTA), XpaHATCS:

0 IporpamMMaM mpo¢heCCHOHAIBHON NEPETIOATOTOBKH B JINUHOM JE€JIE BBIITY CKHUKA;

MeToau4ecKHe PEKOMEHAAURH - 06
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[0 IMpOrpaMMaM IOBBIIIEHUS KBIU(PHUKAUK COBMECTHO C BEIOMOCTBHIO BBIAAYHM
JOKYMEHTOB (IybnyKaTa JOKyMeHTa).

Jy6nukar foKyMeHTa 0 KBaTu(UKaMH BbIAAETCA:

" B3aMEH YTpaueHHOTo JOKYyMEHTa O KBaIU(QUKAUMH (HAa OCHOBAHHUH JIHIGHOTO
3asiBJICHUS, BBUTUCKM M3 MpHKa3a 0Opa30oBaTeNbHOU OpraHH3aLUK O BblJade JOKYMEHTA,
00BbsIBIEHHUS O IOTEpPE JOKYMEHTa B CPEICTBAX MaccoBOH HH(OpMAaIIVH);

B3aMeH NOKyMeHTa O KBanH(UKALHH, COAEpPXALUero OIIHMOKYW, OOHapy)XeHHbIe
BBIITYCKHUKOM I10CJI€ €r0 [TOJTyYeH¥S,

JIUITY, U3MEHHUBIIEMY GaMUITHIO (MM, OTYECTBO).

B cmy4ae yTparbl TOJBKO IUILIOMa JIMOO B cliydae OOHapyXeHHS B HEM OIOMHOOK
IOCJIE €ro IONMYYEHHUs BBIIYCKHUKOM BBIAIOTCS JyOJNMKaT JAUIUIoMa W Iy6nukar
HPUJIOKEHHUS K HEMY.

B cnmyuae yTparel TOJNBKO NMPHJIOKEHHS K AUIUIOMY JIMOO B Ciy4yae OOHapyXEeHHs
B HeM omHOOK Nocje ero MOJydeHMs BBITYCKHHKOM BbBLIAeTcs JIyOJHKAT NPHIOKEHHS
K JUILIOMY .

JdurnoMm  (nybnukar paumioMa) ©e3 TPUIOKEHUS K HeMy JeiCTBUTENEH.
Ilpunoxenne K [UIUIOMY HeAeHCTBUTENbHO 6e3 aumuioMa. JlyGiauKaT MpHIIOXKEHHUS
K JUIJIOMY HelelcTBUTeNIeH 6e3 AuruiomMa mid 6e3 ny0nnkara qurioMa.

Jybnukar JNOKyMeHTa O KBaTU(UKALUW BHIJAETCS Ha OCHOBAaHHHM JIHYHOIO
3asBJICHUS BBIITYCKHHKA.

JInno, usmeHuBlee paMuInO (MMS, OTYECTBO), BIIpaBe OOMEHATh UMEIOLIHMHCT Y
HEero JOKYMEHT O KBaJiM(ukanuu Ha JyOauKaT AOKYMEHTa O KBalH(UKalMH ¢ HOBOH
damusueii (rmeHeM, otdyecTBOM). OOMEH IPOM3BOJUTCS HA OCHOBAHWM 3asBJIEHHA JIMIA,
M3MEHMBIIETO CBOIO (haMHIIHIO (MMS, OTYECTBO), C IPHIIOKEHHEM KOMUH JOKYMEHTOB,
MOJTBEPXKJAIOIINX U3MEeHEeHUe paMUIy (MMEHH, OTYECTBA) JIMLA.

3asBnenne o Bbijaue OyOiIMKaTa JOKYMEHTOB O KBaIU(HKaIMH, KOMUK IyOnukaTta
JIOKYMEHTa U JOKYMEHTHI, MOATBEp)KAAIOIINe H3MeHeHHe (aMUIHU (MMEHH, OT4eCTBa)
(Ipy HaIMYMH TaKHX JOKYMEHTOB), XpaHATCS B JIMYHOM JeJle BBITyCKHHKa IIO
nporpaMMaM IpoGecCHOHANTBHON IepeNoArOTOBKH, IO pPOrpaMMaM  IOBBIIEHUS

KBaTHGHKAUH POPMUPYIOTCS B OTAENBHOE JEJIO.

MeToaHuECKHE PEKOMERIALKH - 06
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CoxpaHUBIIKIACSA MOUIMHHUK IUIUIOMA U MOMJIUHHUK TNPHIOKEHHS K TUILIOMY
M3BIMAIOTCSl  OpraHM3alMed, OCYLIECTBISIOMEH 00pa3oBaTENbHYIO HAEATeNIbHOCTD, H
YHUUTOXXAIOTCS B YCTAHOBJIEHHOM IMOPSIIKE.

HeBocTpeboBaHHbIE JUILIOMBI O IMPOQECCHOHANBHOMN MEPernoAroTOBKe Ciyloarele,
obyuarormgxcs Mo MNporpaMMaM mNpodeccHoHAbHOW IMepenoJroTOBKE, BKJIAJBIBAIOT B
KOHBEPT, KOTOPBIH MOAINUBAIOT B JIMYHOE JIEJI0 CITyILATENs.

Jdns  HeBOCTpeOOBAHHBIX  YJOCTOBEpEHMH O  TOBBIEHWH  KBaTH(DUKALUK
dbopmupyeTcs OTAeNBHOE 1eI0 HEBOCTPeOOBaHHBIX JOKYMEHTOB.

B cnyyae OCBOGHHS  [ONOJHUTENHPHOH  HOPOQECCHOHAIBPHONH  MPOrpaMMEI
MapajuielbHO € IOJMlyYeHHeM cpefHero npodecCHOHanbHOro H (MJIH) BBICHIETO
00pa3oBaHUA yHOCTOBEpEHHE O TMOBBILUEHHH KBATHDUKAIMH u (WIH) TUIUIOM O
npodeCCHOHANBHOM  NepernoAroToBKEe BBIAIOTCS  BBITYCKHHKY OJHOBPEMEHHO C
MOJyYeHHEM COOTBETCTBYIOILIErO JOKYMeHTa 00 00pa3oBaHUH.

INocranosnenuem IlpaButensctBa Poccuiickoit ®enepanuu ot 26 abrycra 2013 r.
Ne 729 «O denepanpHOoii UHMOpMaroHHOW cucteMe «DeepanbHbI peecTp CBeIeHHH
0 JDOKyMeHTax o0 o0pa3oBaHMM U (WIH) O KBaNH(UKAIMH, AOKyMeHTaxX 00 oO0ydeHHH»
yTBepXxIeH IlepeueHsp CBelleHHH, BHOCUMBIX B HHGOpPMAlMOHHYIO cUcTeMy, U IlpaBuia
dopMHpOBaHUs U BeleHHA QenepanbHOH WHPOPMAnMOHHOHM cucTeMbl «PenepanbHbIA
peecTp CBelieHU# 0 TOKyMeHTaxX 00 00pa30BaHUU U (WM) O KBAIMGHUKALUK, JOKYMEHTax
00 06yuyeHHH», ONpeAeNSIOIUe, B TOM YHCIe TOPSIIOK U CPOKU BHECEHHS B Hee CBENCHHMI
O BBIIAHHBIX B YCTaHOBJIEHHOM ITOpsiIKe JOKYMEHTax O KBalu¢ukaiuu nocie 31 aBrycra
2013 ropa.

®opMupoBaHHe U BeleHHEe UHGOPMAIMOHHOM  CHUCTEMBl  OCYIIECTBIAETCA
®enepansHOl ciyx)00H 1o Hang3opy B cdepe oOpa3oBaHHMS U HAayKH, KOTOpas SBISIETCA
onepaTopoM HH(OPMAIMOHHOW cHCTeMBl. MeTOAMYeCKHEe PEKOMEHAAUHMH 0 BHECEHHIO
cBe/ieHHi B HHGOPMAIIMOHHYIO CHCTEMY YTBEPXKAAIOTCS ONEpaTopoM HH(OPMALHOHHON
CHCTEMBEL.
Ceezienus o0 JOoKyMeHTax 00 o0pa3oBaHUM M (WIM) O KBalM(HKALKHU, JOKyMEHTaxX

06 o6ydenwn, BbaBaeMblX ¢ 1 ceHTaOps 2013 1., DoaneXar BHECEHHUIO

B HH(OPMAIIHOHHYIO CUCTEMY.

MeroanyeckHe pekoMeHAAMHH - 06
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ITepeuenr cBeneHH, BHOCUMBIX B (enepalbHyI0 HHGOPMAIHOHHYIO CHCTEMY
«DenepanbHblii  peecTp CBEJEHHH O JOKyMeHTax o0 ofpazoBaHud M (WJIH)
0 KBIH(HKALHH, JOKYMEHTaX 00 00y4YeHHUN» BKIIOYAET CIIENYIOMHEe CBEIEHHUA:

HauMeHOBaHHE JOKYMEHTa;

HOMep u cepus OJaHKa JOKYMEHTa;

pPETrACTpallMOHHBIA HOMEp H JlaTa BbIIa4l TOKYMEHTa;

(paMunus, UM, OTYECTBO (IIPH HAIMYHH) JIUIA, KOTOPOMY BBIIAH JOKYMEHT;

HauMEeHOBaHHE OpraHU3allH, BBIJABILIEH JOKYMEHT 06 00pa3oBaHuH;

HaMMEHOBaHHEe 00pa30BaTeNBPHONW IPOrpaMMBbl, HalUMeHOBaHHe Hpodeccum,
CHEIMATIBHOCTH, HATIPABICHUA MTOArOTOBKY (TIpY HAJHMYWH), HANMEHOBAHUE MPHCBOSHHOM!
kBanibuKayy (MpH HaIMYUH), CpOK 0oOydYeHHs, T'oJA IMOCTyIUIEeHHs Ha oOydeHue, ro
OKOHYaHHUsS 00yJeHHs;

CBElCHUs, TOATBepXJalolme (aKT YTpaThl HOKyMEHTa o0 06pa3soBaHuH
(B HOKyMeHTa, 110 KOTOpOMY ITOATBEPKAEH PaKT yTpaThl);

CBEJICHUS, MOATBepxjaomue ¢akT oOMeHa H YHHYTOXEHHS JOKyMEHTa
(7151 TOKYMEHTa, TI0 KOTOPOMY ITOATBEP)KACH (PAaKT OOMEHA U YHUUYTOXKEHHSA).

OO6pasoBatenpHasi  OpraHM3allsi  HeCeT  OTBETCTBEHHOCTh 3a  IOJHOTY,
JOCTOBEPHOCTh, AKTyaJIbHOCTb M CBOEBPEMEHHOCTh BHECEHHS COOTBETCTBYIOIIHX

CBeJleHHH B MHOOPMAIIHOHHYIO CUCTEMY .

4. Cnucanmne AOKYMEHTOB, XpPaAHCHHE 6JlaHKOB, YHHUYTOXKECHHE HCITOPUYCHHBIX

0JIaHKOB

HcnopueHHsie Mpr 3aNOIHEHNH OJIaHKH TOKYMEHTOB TIOUIEXAaT YHUYTOXEHHIO.

brnaHKd JOKYMEHTOB XpaHATCS B 00pa3oBaTeNbHOM OpraHMU3allMH, KaK JOKyMEHTHI
CTPOrolf OTYETHOCTH U YUUTHIBAIOTCS 110 CIIEUHAIBHOMY PEECTDY.

CriucaHHe JOKYMEHTOB CTPOIrOdl OTYETHOCTH IIPOM3BOJMTCS KOMHCCHEH,
YTBEPXIEHHOW TIPHKa30M pPYKOBOIUTENS oOOpa3oBaTeNbHOW OpraHU3alliM, B COCTaB
KOTOPOH MOI'YT BXOJUTh: -

IpefceaaTeNb — 3aMeCTHTENb PyKOBOIUTEINS 00pa30oBaTeIbHOM OpraHM3alHy;
HayaJIbHUKU MOApa3IeIeHUH;

CIICUHAIMCT, OTBETCTBEHHBIM 32 JOKYMCHTBI CTpOl"Oﬁ OTYETHOCTH,

Meronnyeckue pekoMeHaauH - 06
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MaTepHallbHO-OTBETCTBEHHOE JIULIO. |

Pe3ynbTaTel paboThl KOMHCCHH, T.€. aKT O CITUCAHHH OJIAHKOB CTPOTOM OTYETHOCTH
YTBEPKAAIOTCA HOPMATUBHBIM aKTOM 00pa3oBaTeNnbHON OpraHU3alty.

Crniucanve JOKYMEHTOB CTPOTOM OTYETHOCTH ITPOM3BOAMTCS Ha OCHOBAHUM aKTa
OJIMH pa3 B KBapTall:

O BBIJAHHBIX [JOKYMEHTAaX, IpPH YCJIOBUM Haluyusi B BEJAOMOCTH BBLIAYH
JOKYMEHTOB OTMETKH O nonyqunn JIOKyMeHTa (IIOANMCH BBIILYCKHUKA, UM HATMYHE
3aBEPEHHOM B YCTAaHOBJIEHHOM IOPSAJKE INOBEPEHHOCTH, BBIAAHHOH YKa3aHHOMY JIHILY
BBIITY CKHUKOM, HJIX ITOYTOBOE YBEOMJIEHHE O BPYUECHHH );

00 KcIIOpYeHHBIX OJIaHKaX JOKYMEHTOB, B KOTOPHIX YKa3bIBAIOTCS HOMEpA M CEPHU
HCIOpYEHHBIX OJIAHKOB JOKYMEHTOB, KOJIMYECTBO U ]aTa UX YHUYTOXKEHUS.

K akty o cnucaHuum OnaHKOB CTpOrOM OTYETHOCTH IPHUKIAJBIBAIOTCA KOITHU
BEIOMOCTEH BBIJAYH JOKYMEHTOB M aKTbl 00 YHHUYTOXXE€HHUH HOKYMEHTOB CTPOroH
OTYETHOCTH (IIpH HAJIMYHK).

VicnopueHHble NpU 3alloIHEHUU OJaHKH JOKYMEHTOB O KBAJIMGMUKALUH HOIJIEXaT
3aMerde M BO3BPALLAIOTCS CHELUAIMCTy, OTBETCTBEHHOMY 3a JOKYMEHTBI CTpOIOHd
OTYETHOCTH, JUIsi 3aMeHbl. [Ipy 3TOM coxpaHseTcs TPEXHUH  IMOPAAKOBBIN
perucTpaiMOHHbIN HOMEp JOKYMEHTA H J1aTa €ro BBIAAYH.

HcniopueHHble OJaHKUA JOKYMEHTOB YHHUTOXAIOTCS B YCTAHOBJIEHHOM HOpSIKE Ha
OCHOBaHHUH aKTa 00 YHUUYTOXEHUHU JOKYMEHTOB.

HoMepa u cepud (IIpH HAIMYWUH) UCHOPYEHHBIX OJIAHKOB JOKYMEHTOB BBIPE3aOTCS
M HaKJEHUBAIOTCS Ha OTAENBHBIA JHUCT OyMmaru, KOTOpPBIH IpHJaraercsi K akty ob

YHHUYTOXCHUH JOKYMCHTOB CTpOI“Oi/'I OTYCTHOCTH.

Jupekrtop
JlemapTamMeHTa rocyJapcTBEHHOR
MOJIMTHKH B cepe MOArOTOBKH

pabounx kazpos u 110 H.M. 3onorapesa
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Ipunoxenne Ne 3
IIpumep J0xaabHOro HOPMATHBHOrO aKTa 00Pa30BaTeIbHON OpPranH3alNH

00 yrBepxaeHnd GopMbl AOKYMEHTOB 0 KBATH(PHKAIHH

MuHucTepcTBO 0bpa3zoBanus U Hayku Poccuiickoit ®eneparnpm
PenepanpHOE rocyJapCTBEHHOE aBTOHOMHOE 00pa3oBaTebHOE YUpeXIcHHE
JOTIONHUTEIBHOrO MPpoQeCcCHOHANBEHOI0 00pa3oBaHus
«AKkajeMus NMOBBIIEHUS KBATH(UKAIUU U
npodeccHOHaFHOH NEepenoJrOTOBKHA pabOTHUKOB 00pa30BaHMs»

[TPUKA3

« 1 » CEHTIODs 2013 r. Ne

r. Mocksa

O6 ycTaHOBJIEHUH U BBEJICHUH B
JeiicTBre 00pa3oB JOKYMEHTOB

B nensx peanuzauuu cratbi 60 PenepanbHOro 3akoHa ot 29 nexabps 2012 r.
No 273-®03 «O6 obpasoBanum B Poccuiickoli ®Penepaumn» U npukaza MunoOGpHayku
Poccum ot 1 wmroms 2013 Ne 499 «O6 yrtBepxnenum Ilopsnxa opranuzanuum u
OCYIeCTBIICHUS ob6pa3oBaTesIbHOMN JIeATeIbHOCTH o JIOTIONHUTENBHBIM
npodeccHOHaJIBHBIM [pOrpaMMaM», PYKOBOACTBYsAch IyHkramu 5.30 m 11.1 VYcrama
OI'AOY AIIK u IITPO, Ha ocHoBaHHM pereHHss YyeHoro coBera ®PI'AOQY AIIK u
PO

I[ITPUKA3BIBAIO:

1. VY CcTaHOBHTH U BBECTH B JieHCcTBHE ¢ 1 ceHTs6ps 2013 r. o6pa3isl JOKYMEHTOB
0 KBaJIM(HKAIUH, JOKYMEHTOB 00 00yueHuu:
1.1 yrocToBepeHHE O MOBBIIEHNH KBATH(UKALMU — 10 06pa30BaTeIbHON MporpaMme

NOBBIIIIEHHUS KBATU(QUKAUK B oObeMe He MeHee 16 yacoB (HpuiloxkeHHe A);

MeToanyeckue pekoMeHaaumH - 06
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1.2 mumioM o nNpoecCHOHATBHOW TEepernoAroToBke — 10 o00pa3oBaTeabHOM
nporpaMMe NIpo(EeCCHOHaNBHON INEPENoOAroTOBKM B obveMe He MeHee 250 dacoB

(npunoxenue b);

1.3 cmpaBka 00 oOy4eHHH IO JOMOJHUTENIBHOH IPOGECCHOHATILHON IporpaMMme

(nepuone obyuenus) (npuioxenue B).
2. YTBepauTh TpeOOBaHUS K JOKyMEHTaM O KBanu(UKaluy (mpuinoxenue ).

3. Ha':{aJILHI/IKy OTACa KaaApoB U ACIOIIPOU3BOACTBA HOBCCTH IIPHUKA3 OO CBEACHHSA

PYKOBOAUTENEN CTPYKTYPHBIX [TOAPa3ACIICHUH.

4. Tlpopexktopy mo o0pa3oBaTenbHOH IEATEJIBHOCTH OOECIEeYUTh NPUOOpPETEHHE

HEOOXOMUMOr0 KOJIHYECTBA JAOKYMEHTOB O KBaJII/ICbI/IKaI_II/II/I.

5. KoHTpoJk 32 HCIIOJTHEHUEM HACTOSILIEro IpHKa3a OCTaBILAIO 3a COOOM.

Pextop

Metoasueckue pexomesanu - 06
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INpunoxenue A K MpHKasy

\OCTOBEPEHUE

3 FIOBBUNEHH KEAAHTHKAGNA

Muincreperao oszxosaum H ya):fxﬁ_ '
Pocenitcrofi daepauit

MeToauuecKHe pexoMeHNalHH - 06
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Ilpunoxenue b x npuxasy

MeToaM4ECKHE peKOMEHAAIMH - 06
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ITpunoxenue B k mpuxasy

PenepajbHOE roCyapCTBEHHOE ABTOHOMHOE 00pa3oBaTeibHOE YUpeKAeHHE
AOMOJTHHTEJIBHOTO NPOheCCHOHANBLHOIO 00pa3oBaHHs

AC ADEM] A «AKAJIEMUWS TTOBBIIUEHUSA KBAJIMPUKAILIUHA

ALK 1 HLIPO H I[MPODPECCHUOBAJIBHOU ITEPEITIOJAI'OTOBKU
PABOTHUKOB OBPA30OBAHWS»

125212, Mocksa, NonosuKckoe wocce, 4. 8, kopn. 2a E-mail: academy@apkpro.ru

Oom Ne Ten. 459-1981, chakc: 787-6058
CITPABKA

Jana

®.1.0. obyuaromerocs

B TtoMm, uro on(a) melicTBUTeNbHO OOyuwaercs(oOydaycs) IO IporpaMme HOBBILIEHHA

kB $uKauu (mpodhecCHOHANBHOMN NEePenoJroTOBKH ) «

»

HaumeHOBaH#HEe IPOrPaMMbI
Cpoku 00yYeHHS: € «__ » 20 r.mo«_» 20

.CnipaBKa JaHa [IJjIs IPEebsABICHUA 110 MECTY TPeOOBaHUS

[IpopexTtop

10 00pa3oBaTeNbHOH AesTensHocTH (nmoanuck)  (Pacumdposka nmoamucu)

Kyparop rpymmsr  (moamuch)  (PacumdpoBka mOIIMCH)

MeroanueckHe pexomeHaauuy - 06
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[Ipunoxenue I x mpuxasy

TpeGoBanns k fokymenTam o kpaanduaxkanuu GPrAOY AIIK » IITIPO

B cootserctBuM ¢ ®exepanbHBIM 3aKOHOM oOT 29 gekabps 2012 .
Ne 273-®3 «O6 obpasosanuu B Poccuiickoit Mepepanu» U npuxasom MUHOOpHAYKH
Poccun ot 1 mroms 2013 Ne 499 «O6 yrtBepxumeHud Ilopsnka OpraHusalMy U
OCYLIECTBIECHHS oOpa3oBaTeNbHON NeITeNbHOCTH HO JOTIOTHUTENBHBIM
npodeccuoHabHBIM TporpamMMam», B ®I'AOY AIIK u [HIPO BBomsTc ClEIYIONME
JOKYMEHTHl O KBIMGHKALHU Ui JML, §pOMIEAmNX oOydeHHe N0 MporpaMmmam
HOBBIIICHUS KBATUPHUKAIUU U TPOPECCHOHANTBHOMN IePEOArOTOBKH:

yIOCTOBEPEHHUE O MOBBIIIEHUN KBATNGHKALMY - IS JIHII, TPOLIeAIIHK 00yYeHHE 10
nporpamMMme B o6beMe He MeHee 16 4acog;

JIUTLIOM O IpodeCCHOHANBHOM NMepernoaroToBKe ~ JUIsl JINLL, IPOIIEIIIMX 00yYEeHHE 10
nporpamme B o0beMe He MeHee 250 yacos.

braHkM [OOKYMEHTOB O KBalM(PUKALMH COCTABISIIOTCS TAaKMM OOpa3oM, YTOOEI
BHOCUMBIE B HMX 3allUCH MOIJIH BBINOJHATHCS Oe€3 COKpalleHuii, a HaWuMEHOBaHHS
NOJTy€HHBIX OLIEHOK BIIHCBHIBATHCS IIOIHOCTBHIO.

DBlaHK¥ [OKYMEHTOB O KBaJUQMKALMH M3TOTABIMBAOTCA B COOTBETCTBHH C
TexHuueckuMu  TpeOOBaHMAMM M YCJIOBMSIMM  HW3TOTOBJIEHMsS  3aIMIIEHHOH
nonurpa¢puIeckoil NpOXYKLUMH, YTBEPXICHHBIMH IpPHKa30M MHHuUCTEpCTBA (DUHAHCOB
Poccwuiickoit ®enepauun ot 7 ¢eBpansa 2003 r. Ne 14H, ¢ U3MeHEeHHSIMH BHECEHHBIMU

npukazoM MunuctepcTBa ¢puHaHcOB Poccuiickoit ®eneparuu ot 11 uromst 2005 r. Ne 90s.

MeToAH4ecKHE PEKOMEHAALMH - 06
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[Tpunoxenue Ne 4

Onucanue MOIYJIs O 3aMOJTHEHHIO H Y4eTy OJAHKOB J0OKYMEHTOB 0
KBaJH(PHKAUHH

Mogynp 10 3aN0JHEHHMIO U y4eTy OJIaHKOB IOKyMEHTOB O KBaJluUKaMK (najiee —
MOIyJIb) IIpefCTaBiseT co00H mnporpaMMHoe ofecnedeHue, NpedHasHAuYeHHOe i
aBTOMaTH3allMM y4YeTa U 3allOJIHEHUS YKa3aHHBIX OJAaHKOB NP NOMOILUM JIFOOBIX THIIOB
NIPHHTEPOB.

Mopyns pa3spabaTeIBaeTCsl NPEANPUATHEM H3rOTOBUTENEM OJaHKOB JTOKYMEHTOB B
COOTBETCTBUHU C TPEOOBAaHUAMHU NEHCTBYIOIICTO 3aKOHOJATENbCTBA B 4aCTH COOJIOACHUA
MpaBuIl 1o KOH(QHICHLIUAIBbHON 3alllUTe NMePCOHANBHON HHPOpPMaUH U NPeNOCTaBIIETCS
obpa3oBaTeNbHBIM  OpraHu3allissM Ha 0e3BO3ME3JHOH OCHOBE MpPeANpUATHAMU-
H3rOTOBUTENAMU OJIaHKOB 3alMIIEHHON MoNMUrpadUuyecKoil MpoAyKIHH.

[lporpammuHoe  obecrnieueHHe  MOIYJsl  3alONHEHMS  OJNaHKOB  JOJDKHO
YCTaHaBJIHBAThCd Ha NEPCOHAJIBHBIX KOMITBIOTEPAX C apXUTEKTypod COBMeCTUMOH ¢ i32,
164 He cTapuie 5 J1leT ¢ MOMEHTa BBITYCKa O4epelHOH BEPCHH NPOrpaMMHOro obecriedeHus
U (QYHKUHOHHPOBaTh IIOJ yHpaBJIeHHEM ONEPalOHHBIX CHCTeM cemelcTBa Microsoft
Windows, pacipocTpaHeHHBIX Ha MOMEHT BBIXOJia BEPCHIT MPOrpaMMHOIo 06eCieueH .

Mopnyns ONTHMH3UpPOBaH [JUisl pacnpocTpaHeHuss uyepe3 IMHtepHer, wMeeT
COBOKYTIHEIH pa3Mep yCTaHOBOYHOro koMiulexra He 6oisiee 10 Mb u He npexycmarpuBaer
npHoOpeTeHe MpaB Ha HCIIOJIB30BaHHUE KAKOro-IMOO AOMNOJHUTEIBHOrO NPOrpaMMHOIO
obecreueHns, KpoMe CTaHIapTHOTO CHCTEMHOTO.

B03MOXHOCTH MPOrpaMMHOro obecreyeHus: y4eT BBIAaHHBIX JOKYMEHTOB, I1e4aTh

JOKYMCHTOB.

MeToanueckue pekoMeHAaunH - 06
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IIpunoxenue Ne 5

(nonHoe HanMeHoBaHUe 00pa30BaTEIHFHON OpPraHU3alkH)

BEAOMOCTbD
BbIIA4H JOKYMEHTOB 0 KBaJIH(HKAHH

(ynocroBepeHHe 0 NOBLIIIEHHH KBAJTHPHKANHH)

[IporpamMma noBeIMIEHUS KBATH(UKALUHA

(HauMeHOBaHUE)
[epuon obyueHHs ¢ « » 20 F. 11O « » 20 r.
I'pynna
S o= =
P O & = = 0 o
SSCE E£E &, =5l0orslg _S88E o8 g
SESH E 5 2O E| 2S5 esEE 2L a S I E
FE L EE R IR R B LR R LR
mﬁm mxgox o ;_(:fo < S H = M o
o o > o & 0o = E g s R8clHxA I8 F o =
2 55 A TR~ R N = = = 2 o o q O B &
Bl o o N & & m B =
zoﬁ'ozo e B 5 & a Bl &E S o' 9 = ol &,
= 7 o e o ¢ = m(ﬁ::oz (] = o ©
o B K =4 S| = <=
esF NI F N N 8 Eg -5 = X
a,
1 2 3 4 5 6 7 8 9 10
PyxoBouTeNnb NoApa3ieieHUs

(moxmuce) (vHHIUAITBI, DaMUITHS)

Pucynox 15 - Ilpumep 6edomocmu 6b10a4u OOKYMEHMA 0 K6AMUPDUKAYUU NO RPOZPAMMAM
NOBbLULEHUA KEATUDUKAYUU

MeToaMueck1e pekoMeHzaH - 06
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(nonHoOe HauMeHOBaHKHe 00pa30BaTENILHON OpraHU3alliN)

BEJAOMOCTD
BbIJaYH J0KYMEHTOB O KBAJTHPHKAHH

(aunaom o npodeccHOHANBHO NMepenoAroToBKe)

Ilporpamma npodeccHoHaNbHON NEepeNoATOTOBKU

(HauMeHOBaHUE)
[TpucBoenHas kBaudukayusa (IpyU HATHIUH)
(HauMeHOBaHUE)
Ilepuon o0ydeHus ¢ « » 20 T. [0 « » 20 T.
I'pynna
=
Q o \o )O [a¥
/M o o <
5 ° g 3 < 2 = = 2
L L < N 5 Q oo < =
= = = ¥ oo | B e 2 o)
g m == 2 5 o B 5 |9 = =
Stz g BERElEEEEE|REE| &
Sld28 |98 |aB 22280 |8EC8 |5 |28 =
= E = B o 5 |& 5 ST o B ¥olo O ol
ol = a8 S o B = L:s:) ) S = E = 5 = B s = E E
§ = . R |Z 5 g B O & % |0’ H |3 g ~ o,
5 g = SR R - = E = B2 I =
& « T © N & 5
= O [ « [ = < =)
s F O < s S ) =1 =
& N = = Q.
1 2 3 4 5 6 7 8 9 10
PykxoBomuTeNnb noapasaelieHus
(Tonmuce) (MHULMANEL, aMITHS)

Pucynoxk 16 - [Ipumep 6edomocmu 6610a4u OOKyMEHMa O K6anUPUKAyuu N0 NpOZpammam
npogeccuoHanbHOU Nepeno02omoeKy

MeTommieckHe peKOMEHAAIHH - 06
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(monHOE HauMeHoBaHUe 00pa30BaTEILHON OPraHU3aIHH)

BEJOMOCTbD

BbIJa4H JyOJIHKATOB JOKYMEHTOB 0 KBaJHu¢puKauuu (y10cTOBepeHHE O NOBLIINEHHH
KBaJHPUKANHH, AUIIOM O NPo¢ecCHOHAIbHOH NepenoaAroToBKe, NPHJI0KEHHE K

AHIIIOMY)
2]
© Q.
2 & o o ) &
= © ) < < p= O
8 @ & Q S S
E g E‘ 5 = ¥ o B s S o
o 8 E o o = = 5 = 5 g 5 S
12 = EZ g8 = @ 8 = E R o
E S o a @ T o & 2 2 O B
= E = ~ o B o, = § o = 0 £ (0]
ot o] Q ae! 2 (8] (] Q ] o] = [5)
2 |58 5 = | 2 E |RE |@g E o |
S 2 e o o o &
2 . H S SR S B o < 5 B .
E g T N0 = ° = S = = =
Q
= s © E'
5 B é & = £ 5
(S - S0 = g, =
|
1 2 3 4 5 6 7 8
|
PykoromuTens noapasieieHus
(noamuck) (uHULMATE], aMUITHS)

Pucynox 17 - Ipumep eedomocmu 8610a4u OyonuKamos OOKyMenmos 0 Keanuguxayuu

MeTonH4ecKue pekoMeHnaLmH - 06
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IIpunoxenue Ne 6

(HarMeHOBaHHE YUpeIUTeIn)

(monHOE HauMeHOBaHHe 00pa30BaTeNIbHON OpraHU3AIUH)

KHUT A
pPeracTpanHH BhIAAYH JOKYMEHTOB O KBaIupUKaAH

(ynocroBepeHue O MOBLIINEHAN KBadn(PHKanHu)

Hauvano

OxkoHYaHHE

Ha JTUCTaX

['opon rox

Pucynox 18 - [Ipumep mumynbHo20 MUCMA KHUZU pe2UCmpayuu 6b10a4vu 0OKyMeHnog o
keanuguxkayuu

MeToanseckHe pekoMeHaauHH - 06
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ITprnoxxenune Ne 7

Tata - IMonmuce,
oMme
Ne it P O.1.0. _ S —
BhinayH CIIpaBKHU JIyq ro
CIIpaBKy

.
L ]

Pucynox 19 - [Ipumep popmer KHu2u pecucmpayuu 86l0asu cnpagok 06 o6y4eruu no
JdononnumensHoOU NpogpeccUoOHanNbHOU NPoZpamme

Metoanueckne pekoMeHaaunu ~ 06




